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OUSDEN PARISH COUNCIL
Minutes of the meeting held on Tuesday 8th September 2026.

Parish councillors present:  John Gale (Chair), Edward Page-Turner, Fiona (but only for 1 hr), Guy Holland Bosworth and Sylvia Pettitt.

Also present: Joanne Kirk (clerk), County Councillor Bobby Bennett, District Councillor Mike Chester and       members of the public.

1. Acceptance of apologies for absence.
Parish Councillor Jo Wright sent her apologies.  

2. Declaration of Interest in items on the agenda and dispensation requests.
No interests were declared and no dispensation requests were received.

3. Approval of minutes of the Annual Meeting of the Parish Council held on Tuesday 12th May 2026.
It was resolved that the minutes were correct.  The chairman then signed them.

4. Public session.
No issues were raised.

5. County Councillors Report.
County Councillor Bobby Bennett spoke about the following:

6. District Councillor’s report.

7. Police issues.
No crimes were recorded in Ousden in May and June 2026. 

8. Update on list of actions agreed at the last meeting.
There was       outstanding councillor action.

Councillor actions
	Check how may 30mph roundels are needed.
	JG

	Sort out tree to put circular bench round.
	SP



Update on clerk’s actions
· I have checked and updated our website, including trying to ensure that it meets with accessibility requirements.  Our pages do, but some of the village pages need amending.

9. Finance  
a) Approval of payments and signing of Schedule of Payments.
· J P Kirk – expenses - LGA 1972, s111 – £22.28
· Risby Parish Council -phone costs (15% of cost of clerk’s mobile phone) - LGA 1972, s111 – £31.36
· Starboard Systems – Scribe subscription - LGA 1972, s111 - £231.94 (£165.60 last year).
· Community Action Suffolk – insurance - LGA 1972, s111 – £480.08 (£449.77 last year).
· McGregor Services – grass cutting – Open Spaces Act 1906, ss 9 & 10 - TBC
· HMRC – PAYE - LGA 1972, s111 – TBC
Ousden Parish Council has also received notification of the latest NALC annual pay award for local government employees backdated to 1st April 2026.  It was resolved that the clerk would be paid the new rate with immediate effect and that a payment of for 5 months back pay would be approved.  
b) Approval of payments authorised between meetings.
No payments were authorised between meetings.
c) Approval of the record of receipts and payments made since the last meeting.

Receipts

	Date
	Bank
	Description
	Total

	11/05/2026
	Lloyds Bank reserve account
	Bank interest received
	£2.66

	08/06/2026
	Lloyds Bank reserve account
	Bank interest received
	£3.99

	09/07/2026
	Lloyds Bank reserve account
	Bank interest received
	£4.55

	10/08/2026
	Lloyds Bank reserve account
	Bank interest received
	£4.85



Payments

	Date
	Minute
	Description
	Supplier
	Total

	13/05/2026
	455/11a
	Clerk's expenses
	Joanne Kirk
	£19.88

	13/05/2026
	455/11a
	Internal audit fee
	Mrs C Whitaker
	£85.00

	13/05/2026
	455/11a
	SALC membership
	Suffolk Association of Local Councils
	£185.38

	13/05/2026
	455/11a
	Donation
	Ousden Village Hall and Playing Fields
	£5,300.00

	13/05/2026
	455/11a
	Grass cutting
	McGregor Services
	£168.00

	16/05/2026
	446/10h
	Pension payment
	Risby Parish Council
	£16.00

	19/05/2026
	446/10h
	Bank charges
	Lloyds Bank
	£4.25

	29/05/2026
	446/10h
	Clerk's salary
	Joanne Kirk
	£210.97

	15/06/2026
	446/10h
	Pension payment
	Risby Parish Council
	£16.00

	22/06/2026
	446/10h
	Bank charges
	Lloyds Bank
	£4.25

	23/06/2026
	446/10h
	Grass cutting
	McGregor Services
	£168.00

	30/06/2026
	446/10h
	Clerk's salary
	Joanne Kirk
	£210.97

	06/07/2026
	446/10h
	PAYE
	HMRC
	£158.20

	06/07/2026
	446/10h
	Grass cutting
	McGregor Services
	£168.00

	15/07/2026
	446/10h
	Pension payment
	Risby Parish Council
	£16.00

	22/07/2026
	446/10h
	Bank charges
	Lloyds Bank
	£4.25

	24/07/2026
	446/10h
	Data protection fee
	ICO
	£47.00

	30/07/2026
	446/10h
	Clerk's salary
	Joanne Kirk
	£210.97

	10/08/2026
	446/10h
	Grass cutting
	McGregor Services
	£120.00

	17/08/2026
	446/10h
	Pension payment
	Risby Parish Council
	£16.00

	21/08/2026
	446/10h
	Bank charges
	Lloyds Bank
	£4.25

	28/08/2026
	446/10h
	Clerk's salary
	Joanne Kirk
	£211.17


]
Transfers

	Date
	From
	To
	Amount

	16/05/2026
	Lloyds current account
	Lloyds reserve account
	£5,000.00



d) Bank balances as of 1st September 2026 and confirmation of bank reconciliation.

	Lloyds current account
	£763.93

	Lloyds reserve account
	£11,079.78

	Total in Banks
	£11,843.71



e) Approval of the continued use of electronic banking and BACS payments, the Council’s banking arrangement with Lloyds, and the use of variable direct debit or standing order where appropriate.
f) Six-month budget review – see separate document

There are currently no overspends and the budget is on track.

Reserves

	Earmarked reserves
	Opening Balance
	Transfers
	Spend
	Receipts
	Current Balance

	Election costs
	£1,518.09
	£100.00
	
	
	£1,618.09

	Emptying of bins
	£225.00
	
	
	
	£225.00

	Defibrillator maintenance
	£260.05
	£200.00
	
	
	£460.05

	Clerk and councillor training
	£163.76
	£20.00
	
	
	£183.76

	Maintenance of fixed assets
	£800.00
	£200.00
	
	
	£1,000.00

	Village project
	£1,000.00
	
	
	
	£1,000.00

	Ousden Bowls club
	£450.00
	
	
	
	£450.00

	Legal fees
	£0.00
	£1,000
	
	
	£1,000

	TOTAL RESERVES
	£4,416.90
	£520.00
	
	
	£5,936.90

	
	
	
	
	
	

	GENERAL FUND
	
	
	
	
	£5,906.81

	
	
	
	
	
	

	TOTAL FUNDS
	
	
	
	
	£11,843.71



g) Purchase of a poppy wreath and donation and approval of online payment. Sylvia?
h) Quote for insurance.
The quote for insurance is 
i) New HMRC mileage rate.
Now 55p a mile.

10. Planning.
a) Planning applications received between meetings.

11. To discuss any highways/Rights of Way issues/tree/transport issues.
a) Query about using a Highways approved contractor to clear the drains on the Hill.
CLE Matthew Fox sent the following response:

This would potentially fall under work that could be carried out using our Community Self Help Scheme – providing the contractor you sourced was highways accredited etc.

I recommend you contact them to raise the possibility – and they will be able to advise if this would indeed be permitted, and the steps required etc.  I know other Parishes have undertaken minor drainage work – so it is likely this will be considered, providing the correct contractor was used.

We can’t do work on Highways drains without permission from Highways.  I contacted Community Self Help but they said that we can’t do anything that requires drain covers to be lifted, but ignored the fact that we wouldn’t actually be lifting them ourselves if we used our own contractor.   

I have emailed Highways Licencing to find out if they can advise.  They have forwarded my email on to the drainage team.  Unfortunately, the drainage team did not respond, so Matthew Fox is going to follow up with them.

OPC has already registered for the scheme.  John attended a course in July.  
b) Replacing faded repeater signs in Ousden.
The cheapest option is to replace the actual signs. A 300mm repeater sign from Start Safety is £12.55 + VAT. Do you want to order some and how many do we need?

j) To review the following policy documents.
I have attached the ones with major changes. All the others can be viewed on our website https://ousdenparishcouncil.gov.uk/parish-council/policy-documents-2/
a) Financial Regulations.
No changes made.
b) Updated Standing Orders.  
Word chairman changed to chair. Upload
c) Scheme of Delegation.
Word chairman changed to chair. Upload
d) Contact Privacy Notice.
No changes made.
e) Procedural policies as listed in appendix A.
f) Freedom of Information, data protection policies and policies for dealing with the press/media.
as listed in appendix B.
g) Employment policies and procedures as listed in appendix C.
h) Other policies as listed in appendix D.
i) Planning documents listed in appendix E.

k) To discuss any village issues.
a)  Update on the registration of the village hall with the Land Registry.
This is not now due for completion until July 2027!

l) To discuss the following correspondence:
a) Information from Phonely about the switch over to digital landlines which is due to be completed by 27th January 2027. Already included in newsletter.

The UK’s old landline phone network is being switched off by January 2027 and replaced with digital phone services delivered via broadband. 

Many residents will not notice a major difference, however some older home phones, telecare devices, pendant alarms and monitored home alarm systems may be affected and could require updating before the switch takes place locally.  Residents are encouraged not to wait until the last minute and to contact their provider to:
· ask when their area is scheduled to switch
· check whether their current phone will still work
· check any telecare or alarm systems
· ask about emergency backup during power cuts

The full resident guide is available here:
https://www.phonely.co.uk/uk-digital-landline-switchover
b) Letter from the domestic abuse charity Lighthouse asking for Ousden Parish Council’s support in promoting their services and requesting a donation.  It is an Ipswich based charity that extends all across Suffolk as far as the Cambridgeshire border.
c) Email from CouncilWise about their new Training and Support service for parish councils.  See separate email.  The cost for MPC would be £150 instead of £415 for SALC.
d) Email from West Suffolk Council about their updated Register of Members’ Interests form where the home address of councillors has been removed.  Sent to you all on 24th August.
e) Email from Well Being Suffolk giving details of the mental health services they provide.
People aged 16 or over and living in Suffolk, can self-refer directly to the service without needing to see a GP or have a formal mental health diagnosis. 
Visit: wellbeingsuffolk.co.uk
Call: 0300 123 1503

m) Any other business for noting or including on the agenda of the meeting on Tuesday 8th December 2026.

n) To resolve to exclude press and public under the Public Bodies (Admissions to Meetings) Act 1960: the public and press be excluded for the remainder of the meeting because of the likely disclosure of private and confidential information.
a) To discuss staffing matters. 
· Updated contract for clerk.

There being no further business the meeting closed at 7.30pm.


Signed …………………………………………………….  (Chairman) Dated ……………………………………………………… 

Appendix A – Procedural policies
· Complaints Procedure.
Word chairman changed to chair.
· Procedure for Dealing with Correspondence.
No changes made.
· Procedure for the Public Session.
Word chairman changed to chair.
· Co-option Policy.
No changes made 
· Email policy for councillors.
Paragraph 3 amended from:
With the introduction of GDPR in May 2018, consent is required to hold the contact details of a member of the public.  The clerk keeps a record of when consent was obtained.  If you receive an email from a member of the public, it is Parish Council policy to forward it to the clerk who can obtain the necessary consent. The clerk will then respond to the email in line with the Parish Council’s protocol for dealing with correspondence.

To

If an email is sent to a parish councillor, it is the Parish Council’s policy to forward it to the clerk.  The clerk will then respond to the email in line with the Parish Council’s protocol for dealing with correspondence.
· Electronic Communication Policy.
No changes made.
· Code of Conduct.
No changes made. SALC model code of conduct used as a template.
· Persistent and vexatious complaints and correspondence policy
No changes made.  Upload policy after meeting as he/she changed to they.

Appendix B – Freedom of Information, data protection policies and policies for dealing with the press/media.
· Data Protection and Information Management Policy.
No changes made. Upload policy after meeting as a few tweaks were made.
· Social media policy.
New policy.
· Filming and Recording at Meetings Policy.
Twitter removed and chairman changed to chair. Upload policy after meeting.
· Subject Access Request Policy.
No changes made.
· Procedure for Handling Requests for information
No changes made.
· Freedom of Information Publication Scheme.
No changes made.

Appendix C - Employment policies and procedures.
· Equal Opportunities Policy.
No changes made.
· Sexual and General Harassment Policy and Procedure.
Chairman changed to chair. Upload policy after meeting.
· Disciplinary and Grievance Policy.
Chairman changed to chair. Upload policy after meeting.

Appendix D – Other policies.
· Hedge Policy.
No changes made.

Appendix E – Planning documents
· The Role of Ousden Parish Council in Dealing with Planning Applications.
Amended to reflect the fact that the rules for making planning decisions have changed and that most planning applications will be decided by planning officers including all householder applications as detailed in the planning presentation I sent through at the end of May.  Upload document after meeting.
· Planning applications and how to respond.
Amended to reflect the fact that the rules for making planning decisions have changed and that most planning applications will be decided by planning officer. Link to section on commenting on planning applications on the WSC website also provided. Upload.
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